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The School’s mission:  Saint Louis University School of Social Work prepares students for 

professional social work and applied behavior analysis practice with a commitment to social 

justice and the empowerment of vulnerable and oppressed populations. The School strives for 

a dynamic community of learning with excellence in teaching, research, and service. 

 

The goals of the School of Social Work are: 

1. To use knowledge, values, and skills in generalist social work practice. 

2. To use knowledge, values, and skills in advanced social work and applied behavior 

analysis practice. 

3. To contribute to the advancement of knowledge of the professions. 

4. To use skills, talents, and time in pursuit of social justice in the community. 

 

The following competencies are contained in the Learning Agreement for the BSSW Practicum. 

Students must meet all of the competencies over two semesters.  

 

The student shall: 

 

1. Demonstrate ethical and professional behavior 

2. Engage diversity and difference in practice 

3. Advance human rights and social, economic, and environmental justice 

4. Engage in practice-informed research and research-informed practice 

5. Engage in policy practice 

6. Engage with individuals, families, groups, organizations, and communities 

7. Assess individuals, families, groups, organizations, and communities 

8. Intervene with individuals, families, groups, organizations, and communities 

9. Evaluate practice with individuals, families, groups, organizations, and communities 

(adopted from CSWE EPAS, 2015) 

 

III. ROLES, RESPONSIBILITIES, AND EXPECTATIONS IN FIELD EDUCATION 

 

A. Role of the Student  

The School of Social Work uses a structured self-selection model for practicum selection.  In 

consultation with the assigned Faculty Liaison, students are responsible for securing a practicum 

site.  Students have a wide variety of choices in selecting their practica options from the school’s 

approved practicum sites. Students initiate the practicum planning process by attending a 

practicum overview meeting. Invitations and notification for the practicum overview meeting 

will be sent to students who are identified as social work majors. Students will receive an 
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After the one-on-one meeting with the Faculty Liaison, students have the responsibility to follow 

up with desired agencies and organizations to pursue setting up formal interviews with the 

professionals who serve as contact persons for their agencies. Starting a practicum without 

consulting your Faculty Liaison will lead to work hours in your practicum not being 

counted. 

 

The practicum search process is similar to a job search and employment interview. Students will 

need to have a professional resume and cover letter ready for the process. Contacts can be made 

through emailing or telephoning the listed contact for the specific practica.  

 

Prior to contacting and interviewing, students need to be able to articulate their interests in the 

practicum site, their desired learning experiences, and career goals. Students should have 

researched the practicum site through reading their website or other on-line materials to have 

knowledge of what the agency’s mission, programs, and services include. During the interview, 

the field instructors may ask about students’ interests in completing a practicum at the agency, 

their learning style and needs for supervision, and previous volunteer or employment background 

that can provide some experience for the practicum. Students should also be prepared to ask 

questions that will provide information on learning experiences, preferred times for practica, and 

style of supervision. Students are then able to determine if the practicum is a “fit” for them, if 

they receive an offer. Students are free to have as many interviews or offers that they desire to 

locate a practicum. It is very important to be professional and respond to all offers. It may be that 

the student would like to have one practicum first and so they can negotiate with other offers to 

have a future practica.  

 

The student’s Faculty Liaison is available to provide additional resources or ideas in the process. 

Once a student has selected an offer, the student should complete the practicum confirmation 

request form provided to them during their one-on-one meeting with the Faculty Liaison. The 

form will include both the name of the site and the name & contact information of the field 

instructor. The request will be presented to the field education office for approval. The student’s 

practicum site & field instructor are not approved until the student receives a confirmation 

email t
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IV. 
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F. Practicum Enrollment Options 

Two options exist for fulfilling the practicum requirement: 

 

 A concurrent practicum consists of one practicum during a semester completed 
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evening and /or weekend hours supervised by an eligible field instructor than those that offer day 

hours or a combination of day and evening/weekend hours.  Students are encouraged to explore 

the extent to which their schedule can be flexible and to share their schedule constraints with 

their Faculty Liaison in the planning process.   

 

MSW supervision must be available during this time, although the MSW supervisor does not 

need to be at the site every hour that the student completes hours.  However, some staff must be 

available for student consultation when the student is completing hours.   

 

J. Integrative Practicum Seminars 

Students enrolled in SWRK 4100 and SWRK4200 Practicum must enroll concurrently in the 

respective Integrative Practice Seminar.   

 

The purpose of the seminar courses is to provide an opportunity for students to integrate 

theoretical constructs and information gained in the classroom with the application of social 

work practice.  In addition, the seminars are designed to: 

 

1) Provide additional integration of coursework and daily practice 

2) Enhance student’s knowledge and skill base through peer sharing 

3) Provide a supportive opportunity for students to de-brief on practice challenges. 

 

K. Request for Extension of Due Date for Learning Agreement  

The Learning Agreement is due three weeks from the start of the semester according to a 

deadline established by the Office of Field Education, regardless of the start date for a practicum.  

If more time is needed, a Request for Extension of Due Date for Learning Agreement form must 

be completed and submitted to the Faculty Liaison.  Students who fail to complete and turn in the 

form risk losing credit for hours completed at the practicum after the third week.  The forms are 

located on the School of Social Work Website under Field Education. 

 

L. Problems in Practicum/Termination of Practicum 

Students and/or Field Instructors are to contact their Faculty Liaison should a problem or serious 

concern arise in the course of the practicum. Depending on the situation, the Faculty Liaison may 

arrange a special meeting and/or develop an additional plan or agreement, if necessary. Such a 

situation may occur as a result of agency or field instructor related challenges, such as 

insufficient resources and/or experiences to provide for an adequate learning experience; agency 

restructuring; field instructor leaving agency or not able to provide field instruction; or an 

unresolvable “lack of fit” between the student and field instructor.  

 

Additionally, a termination will result from a student being asked to leave the agency or 

receiving an “Unsatisfactory” in the first of a two-semester practica commitment based on the 

final evaluation average falling below a “3” and/or performance or professional competence 

issues. Students are not to leave their practicum until they have discussed the situation with their 

Faculty Liaison. The faculty field liaison will work with and gather information from the student 

and field instructor in order to determine the course of action. The courses of action may include 

placement of the student in a new field agency or with a new field instructor. If the situation 

involves issues of performance, professional competence, or ethical violations, then the 
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The physical restraint of clients is expressly prohibited in practicum.  If students are in settings at 

which staff restrain clients, students must be paired with a staff member with the ability to 

restrain. 

 

The distribution of medication of any kind is prohibited in practicum.  If students are in a setting 
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Z.  Lobbying Activities  

Students who engage in formal lobbying activities as a part of the practicum experience should 

discuss with the Field Instructor and her/his Faculty Liaison the issue of registering as a lobbyist 

with the appropriate governmental entity.  If the student and Field Instructor determine that 

registration is appropriate, the student must register as a lobbyist with the practicum agency (not 

Saint Louis University). It is the responsibility of the student and the agency to comply with all 

laws and regulations relevant to lobbying. 

 

AA. Sharing Sensitive Information  

The Office of Field Education and the Faculty Liaisons will not share any sensitive information 

without the student signing a release of information.  The Faculty Liaison may share relevant or 

helpful information to a Field Instructor or practicum agency such as student name and that they 

will be contacting for an interview, level and/or concentration, and semester desired. Generally, 

Faculty Liaisons encourage and assist students in being able to share any sensitive information 

themselves directly to Field Instructors. Faculty at the school are bound by FERPA (Federal 

Educational confidentiality guidelines) so cannot respond to all questions posed by outside field 

persons (including family members). Faculty can share information with a student’s adviser. 

 

BB. Safety and Security of Student in Practicum  

Safety of students in field is a priority for the Office of Field Education.  While the University 

does not wish students to be protected from the realities of professional practice, immersing 

students in the realities of practice can also expose them to safety and security risks.  The 

University and practicum agencies must partner to reduce risks to students in practicum.  Many 

practicum students have safety and security concerns as they enter the field practicum.  If not 

addressed, concerns about personal safety can significantly impact learning opportunities in the 

practicum.  Field Instructors and practicum sites, when applicable, should: 

1) Discuss safety and security matters with students at the placement interview or at the 

outset of the practicum.  Information about the prevalence of or potential for violence 

while conducting practicum activities should be relayed to the student. 

2) Explain and enforce agency safety protocols with students, including building and office 

security, emergency procedures, management of violent clients and home visit safety 

procedures (NOTE: students are expected to follow agency rules regarding the necessity 

of home visits and home visit protocol). 

3) Provide a tour of the surrounding neighborhood or areas in which the student may work 

and address concerns students may have regarding work in the community. 

4) Allow students to observe staff engaged in the work for which the student is p.58 Tpding work in the c
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Any incident or injury involving the student should be reported immediately to the Faculty 

Liaison. 

 

CC.  Paid Practicum 

While agencies are not required to financially compensate students for practicum, the Office of 

Field Education encourages organizations and agencies to provide funds when possible.  It is 

important for the Faculty Liaison to know of these arrangements as the educational experience is 

still primary before an employment status. 

Possible funding sources for practicum include: 

1) Agency general revenue or grant funds—Some agencies have included stipend funds for 
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The practicum arrangement must be approved by both the Faculty Liaison and the Director of 

Field Education. 

 

 EE.  Liability Coverage 

The practicum agency may have established policies regarding liability coverage for student 

travel and practice.  As these policies vary within the community, students are strongly 

encouraged to address and clarify these issues prior to the acceptance of a practicum.   Saint 

Louis University provides up to $1,000,000 in professional malpractice insurance coverage for 

each occurrence.  Students may also elect to purchase individual malpractice coverage at their 

own expense through the National Association of Social Workers Insurance Trust (800/638-8799 

ext. 387) or another insurance carrier.  Students may contact any Faculty Liaison for more 

information about individual coverage options.  The University can provide verification to the 

agency of such coverage.   

 

The University does not provide automobile liability coverage.  Students who will be using 

http://www.slu.edu/human-resources-home/harassment-policy?site=mobile
http://www.slu.edu/human-resources-home/harassment-policy?site=mobile


20 
 
 

 

 JJ

http://www.childwelfare.gov/systemwide/laws_policies/statutes/manda.cfm
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B.  Field Education page on the School of Social Work site – Information available on the 

above site: 

1) Office of Field Education Contact information  

2) practicum requirements, policies and related information; 

3) link to the Field Education Collaborative Searchable Practicum Website; 

 

C.  Information Through E-mail  

Students will have a great deal of communication with their Faculty Liaison and practicum 

Field Instructors through their SLU Email accounts.  

 

VI.  OFFICE OF FIELD EDUCATION RESOURCES AND FUNCTIONS 

 

A.  Field Education Curriculum Committee 

The Field Education Curriculum Committee is comprised of full-time and adjunct Field 

Education Liaisons.  The committee oversees and approves policy related to Field 

Education, consults with the appropriate curriculum committees, notifies and, if 

appropriate, seeks approval from the School Assembly of policy changes relevant to the 

curriculum.   

 

B.  Practicum Competencies and Practice Behaviors 

The responsibility for authoring and approval of modifications to field education learning 

objectives is shared between committees charged with overseeing curriculum and the 

Office of Field Education.  Input for and approval of modifications must be gained from 

both prior to the implementation of the objectives.  For the Office of Field Education, 

input and approval must be obtaine

浡椀氀 



22 
 
 

 Step 8:  Submit the confirmation request form you received during your one-on-one 

meeting with the faculty liaison. 

 Step 9:  During the registration period, meet with your academic advisor to review your 

academic plan. Register in Banner for the appropriate Practicum and Integrative Seminar. 

 Step 10:  Begin your practicum the following semester on a date arranged with the 

practicum site. 

NOTE: YOU MAY NOT COUNT PRACTICUM HOURS UNTIL HIPAA TRAINING IS 

COMPLETE AND PRACTIUM SITE & FIELD INSTRUCTOR HAVE BEEN 

APPROVED. 

 

VIII.  TIPS FOR A SUCCESSFUL PRACTICUM (developed by Pamela J. Huggins) 

 

“For the things we have to learn before we can do them, we learn by doing them.”  ~Aristotle 

 

1. Approach your practicum as a job. 

This means that being on time, having regular attendance, following agency policies and the 

dress code, and performing your best will provide you with a strong reference for your next 

practicum or first social work position. 

 

2. Communication is vital. 

It is important to communicate your thoughts, wishes, and concerns openly and frequently with 

your field instructor and other staff. Establishing a strong communication plan that a
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instructor is not personally available, another staff member can be designated to respond 

to questions that must be answered immediately.   

 

4) Clear supervision and work expectations  

Students, field instructors, and agencies benefit from clear supervision and work 

expectations.   While some field instructors expect students to prepare for and bring an 

agenda to the supervision session, others prefer to structure the time for the student.  The 

expectations for the quality of work variety widely among field instructors, as well.  

Students benefit from very clear expectations that are communicated at the beginning of 

their practicum and reiterated if and when expectations change. 

 

5) Immersion into work as early as possible in the placement  

The student should move from reading about the agency and observing others to actually 

practicing social work as quickly as possible.  For example, starting with assigning a 

piece of a larger assignment to the student that can be completed along with another staff 

member is a helpful beginning experience. 

 

6) Exposure to relevant and varied learning experiences  

The competencies behavioral indicators for a student’s practicum, explicated in the 

Learning Agreement, depend upon the degree sought, concentration, and level of 

practicum.  However, all students benefit from both breadth and depth of learning 

experiences. The Faculty Liaison may also be a helpful resource as to possible practicum 
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